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Submitting a New US/Local Cost Itemized Statement of
Payments (ISP) Disbursement Request

Login

e Keyin UserID and Password and click on Login

Welcome to EXIM Online

Already a user? Pleaze sign in.

User Id: [ExternalUseriD |

Password: IIIIIIII- I

Home Page

e Based on the logged-in user’s privileges, various links will be displayed
e For US/Local Cost ISP Dishursement Request submission, click on “Request a Disbursement Approval” link

Act / Manage Transactions Monitor Portfolio
Act My Portfolio
Apply for 8 Letter of Interest Whatf's New - Some Pending Applications

helpful tips to submit L! spplications via EXIM Online

Pending Cisims
Insurance In Force/Recently Expired Policies
Apply for Issving Bank Credit Limit (IBCL) Authorized + Non-Operative Guarantees

2 e —
Continue a Saved Application Cipsraiie ClAMRDIEER
= Search Paodtfolio

Apply for Insurance Policy or Medium-term Guarantee
Act on Quote

Manage

Amend a Policy or Gusrantee

Miscellaneous

Historical Transactions

My Company Profils
Report Shipments Maintain Broker

Malke A Payment

Report Overdues

File a Claim

Reguest a Disbursement Appmval)
Reguest a Letter of Lredit Approval

Assign Insurance Policy Proceeds

Maintain Letters of Inferesi
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Actions

On the next screen, various Disbursement Request Actions will be displayed
Click on “Start a New Request” link

Disbursement Request Actions

Note: Disbursement processing through EXIM Online is limited to EXIM's guarantee and direct loan programs.
Continue a Saved Reguest

\View Pending Reguests

\iew Historical Requests

Upload Audit Decuments

All Transactions

On the next screen, the user’s associated transactions are displayed
User will click on the transaction number to initiate a new Disbursement Request

All Transactions
3items found, displaying all tems. B ;
q Hems per pags: 10 25 50 100

Transaction s An:-emzm Transamon Pr ram,| Operative ratnre Amount Amount Foreign s n'rmmt Amnonznd Amount Undisbursed
umber DatP Authonized Undlsbursed Curr:‘nt {FC} 2
= Eum 020152007  S$514,995.965.00 EUR 382,555615.2% £
(= LT ‘f‘;’r‘f’m mge pANIS2008  $32.135.00500 093 EUR EUR 24,211,485.02
(o ol Q0022015 S4096465638  S$1140530808  EUR EUR 4712782050  EUR 14,620,857.4D
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Disbursement Type Selection

o User will be navigated to the Disbursement Type selection screen
e All the mandatory fields are highlighted with asterisks (¥)
e For US/Local Cost ISP Dishursement Request, user should
o Select “No” for “Is this a Letter of Credit Dishursement?” field
o Select “US Cost” or “Local Cost” in the Disbursement Type drop down list
e Click “Save and Continue” button

Disbursement Request - Disbursement Type

To submit a Disbursement Request, please identify Disbursement Type and click the "Save and Continue”
button. The "Back" button returns you to the previous screen.

Disbursement Type:

Transaction Number: (53839
* |s this a Letter of Credit disbursement?: ) Yes® No
* Letter of credit number, if applicable: | ‘

* Select Disbursement Type: |US Cost v |

Disbursement Request Submission

e User will be navigated to the Disbursement Request - Submission screen (Refer to page 6)

e All the mandatory fields are highlighted with asterisks

¢ Under Required Documents user may upload the request for disbursement, disbursement notices, and
other supporting documents

e User may provide comments in box provided

e [|temized Statement of Payments (ISPs) are uploaded here (see below instructions)

e Dishursement documents associated with each ISP are uploaded with the ISP (see below instructions)

Itemized Statement of Payments Instructions

e User must upload a completed ltemized Statement of Payments (ISP) spreadsheet
Note:
o This is a mandatory step for US Cost or Local Cost disbursement request submission
o By clicking “Download ISP Template” button, user can download the ISP template for US or Local
Costs as applicable (Refer to page 6)
o ISP format may not be modified
User may upload a workbook of I1SPs
o By clicking on the “Details” icon for each ISP on the Disbursement Request - Submission screen,
user will be navigated to the ISP Line Item Details screen (refer to page 7)
o User can confirm the details provided such as “US Cost Request No,” “Exporter Name,” “Exporter
Address,” “Supply Contract No(s)” and “NAICS code” are correct

(o]
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o User can upload all supporting dishursement documents (e.g., invoices, proof of payment,
Exporter’s Certificate, bills of lading, etc.) associated with the ISP and map them to specific invoice
line items or can upload a disbursement document package

o User can ensure the calculated amounts (Gross Amount, Net Amount and Total Financed Amount)
are correct

o User can make corrections and add or remove invoice line items and related disbursement
documents

o Click “Save” and “Back” buttons, to return to Disbursement Request - Submission screen (Refer to
page 7)

o Find more information about completing an ISP, disbursement documents, and organizing a
disbursement document package, at https://www.exim.gov/tools-for-exporters/credit-
administration-and-operations

e Click on “Submit Request” button if ready to submit, or “Save” to continue submission later. Refer to page
9 about how to “Continue a Saved Request.”
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To submit a Disbursement Request, please identify a contact and complete the below information. If you choose not to submit the Disbursement Request at this
time, press "Save" so the information can be retrieved at a later point. If the Disbursement Requestis complete, press "Submif Request"”.

Transaction Information:
Transaction Number ¢

Agreement ! Transaction Type:

Contact Information:

* Contact Person:
*Telephone Number:

* Email:

Dist  Inf i

* Total amount of this request:

Required disbursement date, if
applicable:

Is this letter of credit disbursement:
Disbursement Type :

LT Guarantee - US Dellar / Standard
Guarantee

‘ Alida Lujen

| 1234587880 |
|

dummy@@ummy.eﬁm_gov |

Mote: All fields marked with asterisk (*) are mandatory

Required Documents

| Document Review Notice v |

Select Files

Package Status:

In-Process Saved

Select ltemized Statement of Payments

US Cost b4

File™ button
Select File

Name

# | ISPs | A Address

Download ISP Template

Select the ISP file by clicking the "Browse" button and click the “Upload ISP

Gross Inv Amt.
(USD} Fee (USD)

Fin, Amf excl. Exp.

The required form of Itemized Statement of Payments(I1SP) spreadshest may be downloaded here or from Credit Administration’s home page &t
https:iivwww.exim.plovitools-for-exporters/credit-asdminiatration-and-operations where you will slso find Instructions about comgpleting the ISP To successiully upload the
ISP, no formatting changss may be made to the form.

Uploaded
Details | By

Uploaded Delete
Date 15P?

Please provide any
additional comments |
you want to include

with this request

m Submit Request
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Transaction Number : [

Disbursement Type : US Cost
EXIM Bank Transaction No: Date of Exporter Certificate(s): 05152018

US Cost Request No:

Exporter Name :

Exporter Address :

Supply Contract No(s) :

NAICS : I | l

Document P

There are two dotument upload options for each 15P: either (1) upload individual disbursement documents grouped according to-specific dosument categenes to be malched lo entnies on the ISP or (2)
uplead a complete disbursement document package for the ISP (refer to additional instrustions regerding the erganization of disburssment decuments in the document pstkage at
https:!www. exim.qovitoola.for-exportersicredit-sdministiafion-and-operations).

Invoice(s) v | Select Files

Total Documents : 0 Filter: - )

Total invoice line items :1

Acquisition Invoice Invoice List Description of
List No{s) Amount

Total Invoice Amount : 0.00 Total Invoice Paid Amount 0.00 Currency : EUR
Less Excluded Goods and Services: 0.00
Less Local Costs: 0.00
Less Other: 0.00 e
. enl

Het Amount: £0.00

Exchange Rate: 1.0000000

Date of Conversion : MMD |
Disbursement: | 00 %
Total Gross Amount : SD.0O Total Payments inUS$: $0.00
Less Other: 0.00 | Less Other Com t

Total Financed Amount:  S0.00
Reachback : 0.00 %

Total Financed Amount : s0.00

s e
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Submission Message
¢ Below message will be displayed after Successful Request Submission

Disbursement Request Submission

Your disbursement request was submitted succezsfully. You will receive an email acknowledgement.
Thank you.
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Continuing a Saved US/Local Cost ISP Disbursement Request

Actions
e On the Disbursement Request Actions screen, click on “Continue a Saved Request” link

Disbursement Reguest Actions

Note: Disbursement processing through EXIM Online is limited to EXIM's guarantee and direct loan programs.

Start a New Request

Continue a Saved Reguest

View Pending Reguests

View Historical Requesls

Upload Audit Documents

Saved Requests Search

o All saved requests will be displayed on the next screen
e User chooses and clicks on the last saved “Transaction Number” link

Disbursement Request Search

One item found. :
Items per psge: 10 25 60 100

1
& [====———
= e — ]
’ IDc $0.00

A
LT Euro  Standard Guarentee 12-18-2018 01:55:49 Yes Remove

Submission

e User will be navigated to the Disbursement Request Submission screen where last saved data is displayed
e Refer to page 4 for submission instructions
e Click on “Submit Request” button when disbursement request is complete and ready to submit

Submission Message
e Below message will be displayed after successful Disbursement Request Submission
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Disbursement Request Submission

Your disbursement request was submitted successfully. You will receive an email acknowdedgement.
Thank you.
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View Pending Requests

Actions

On the Disbursement Request Actions screen, click on “View Pending Requests” link

Disbursement Request Actions

Note: Disbursement processing through EXIM Online is limited to EXIM's guarantee and direct loan programs.

Start 8 New Request

Continue a Saved Request

View Pending Requests

View Historical Requests

Upload Audit Documents

Pending Disbursement Requests

All the submitted disbursement requests (which are not yet processed by EXIM) will be displayed on the

next screen

Disbursement Request Search

7 items found, displaying all items. i
1 Iterms per page: 10 25 60 100

l.T Guammee US Dollar Standard Guarantee USC 5144 00 1 1292018  Reviewer A55|gned 11-02-2018 02:00:05 Nu
- LT Guarantee - US Dollar Standard Guarantee usc 5100000  02-26-2019 ISP Returned  02-26-2019 03:45:10 No
@EEEERY LT Gusrantee - US Dollar Standard Guarentce usc S1,000.00 02262019 Returned  02-26-2018 03:53:01 No

User chooses and clicks “Transaction Number” link to view the disbursement request details

o If the pending transaction status is “Submitted” or “Reviewer Assigned” then the disbursement
request details are displayed on the next screen (in read-only mode) with “Save” and “Submit
Request” buttons in disabled mode (Refer to page 12)

o If the pending transaction status is “ISP Returned,” then the disbursement request details are
displayed on the next screen and the user can make edits to the returned ISP line item details and
re-submit the disbursement request (Refer to page 13)

o If the pending transaction status is “Returned,” then the disbursement request details are
displayed on the next screen, and the user can make edits and re-submit the disbursement
request (Refer to page 14)

= User can edit ISP line item details only if the respective ISP line item status is “Returned”
o User will receive a notification email from EXIM if an ISP or Disbursement Request is returned
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To submit a Disbursement Request, please identify a contact and complete the below information. If you choose not 1o submit the Disbursement Request at this lime, press "Save” so the
information can be retrieved at a later point. if the Disbursement Request is complete, press "Submit Request",

ransaction Information;

Transaction Number: Submitted

- Package Status:

Agreement / Transaction Type: LT - US Doflar / Standard G

Contact Information: 5
* Contacl Person: Alida Lujan
*Telephone Number: 1234567890

* Email: dummy@dummy exim.gov

Dishursement Information
* Total amount of this request:

qui date, if 02282019
1s this letter of credit disbursement: No
Disburzement Type : US Cost

Note: All fields marked with asterisk (*) are mandatory

Required Documents

Document Review Notice ~

Select temized Statement of Payments

i exim

Is-for-exporters/credit-

Tha required form of ltemized Statement of Payments{ISP) spresdshast may be dewnlosdad here or from Credit Administralion's hema psge st hiip:

administration-and-operations whers you will alzo find Instructions sbout completing the 1SP. To successfully upload the ISP, no formatting changes may ba mads fo the form.

US Cost ~ Dowmnload ISP Template

Select the ISP file by clicking the “Browse" button and cfick the "Upload ISP File" button

Gross Fin. Amt Fin. Amt
Gross Inv Iny Amt. | excl, Exp. excl. Exp. Uploaded | Uploaded Delete
Amt.[USD) (FC) Fee (USD) Fee {FC) By ISP?
1 EXIM_US_Cosl Template-Axlsx ss €235 Gresley 111140 55,000.00 4,000.00 $4,19233 2,086.19 2 L] Lender 021262019 @ Perding
123 Elvd, EdM
Springfield, Review
VA 22152
2 | EXIM_US_Cost_TemplstaBxdsx e 6228 Greelsy 111140 5400000 200000  $1,13233 £66.10 2 W Lendsr 022612018 @ | Pending
123 Blvd, EXIM
Springfield, Review
VA 22152
3 EXIM_US_Cost Templale-3xisx 55 6223 Greeley | 111140 S2.84540 | 142420 $270.34 135.42 10 F Lender 022652018 @  Pending
123 Bivd, EXIM
Springfisld, Review
VA 22152
Totals $14,84040 742420 $5,595.60 2,787.60 14

Please provide any
additional comments you
want to include with this
request

Comments History:

User Name

2262019 elidalujan

A, B &3 - Submitied
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To submit a Disbursement Request, please identify a contact and complele the below information. If you choose nol to submit the Disbursement Requesl al this lime, press "Save™ so the
Information can be retrieved at a later point. If the Disbursement Request is complete, press "Submit Request”.

Transaclion Information:
Transaction Number : - Package Status: ISP Returned
Agreement/ Transaction Type: LT Guarantee - US Dollar / Standsrd Guarantas
Infol tion;
* Contact Person: Alidn Lujon
* Telephone Number: 1234557090
* Email: dummy @dummy.exim.gov
Disbursement Information
* Total amount of this request: 1,000.00
i date, if i 02/262019
Is this letier of credit disbursement: No
Disbursement Type : US Cost

Note: All fields marked with asterisk {(*) are mandatory

Document Review Nolice v

Selecl ltemized Statement of Payments

The raquired form of Itemized Statement of Payments(iSP) spreadshest may be downloaded here or from Credit Administration’s homs page at hifps:iiwww.exim.govitools-Tor-exporiers/credit-
administration-and-operations where you will also find Instructions about completing the |SP. To successfully upload the ISP, no formatting changes may be made fo the form.

us CD;l v Download ISP Template

Fin. Amt
Fin, Amt excl,
Gross Iny excl. Exp. Exp, Fes Uploaded Uploaded Delete
Address AmL{USD) Fee (USD} | (FC) Env. By Date ISP? Status
1 EXIM_US_Cost_Template-Axlsx | ss 6233 111140 $8,000.00 400000 S419228 203519 2 W Lender D2/26/2019 @ Review
123 Cresley Completed
Blvd, |
Springfisld,
VA 22152
2 EXIM_US Cost Templste-Bdsx | ss 6228 111140 5400000 200000 5113236 566.19 2 Lender 0212612018 =] Retuned
123 Grealey
Bivd,
Springfield,
VA 22152
3 EXIM_US_Cost Template-3xisx 55 6233 - 111140 $2848.40 142420 S270E4 135.42 10 Lender 0272872019 @ Pending
123 Gresley EXaM
Elvd, Review
Springfield,
VA 22152
Totals 514,848.40 742420 §553560 2,797.80 14

Please provide any
additional comments you
want to include with this
request

Comments History:
User Name Comments

lest

A, B &3 - Submitted

m Submil Request
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Transaction Number :
Agreement/ Transaction Type:

Contact Information:
* Contact Person:

* Telephone Number:

* Emailz

H formation
* Total amount of this request:
Required di date, if

Ia this letter of credit disbursement:
Disbursement Type :

Requiesd

| Document Review Notice ~

To submit a Disbursement Reguest. pleasa identify a contact and complete the below infermation. If you choose not to submit the Disbursement Request at this time, press "Save™ so the
information can be retrieved at a Iatar point. If the Disbursement Request is complete, press "Submit Request™.

Note: All fields marked with asterisk (*) are mandatory

EXPORT-IMPORT BANK OF THE UNITED STATES

Package Status: Returned

LT Guarantee - US Doflar / Standard Guarantee

Afida Lujan
1234567380
dummy@dummy ¥im.gov

1.000.00
K 02/256/2018 -
No
US Cost

t Files

Select llemized Stalement of Paymenis

The raqu:rrd form cf Itemized Statement of Payments{ISP) spresdshest may be downicaded hers of from Credit Administration's home page at hitps:Mwenw.exim.govitocls-forexportersicredit-
i d-operations where you will slso find Insfructions about compieting the ISP, To successfully uplosd the ISP, no formatting chenges msy be mads o the fomm.

US Cost v

Select the ISP file by clicking the “Browsz" button and click the "Upload ISP File” button
Select File

Download ISP Template

User Name

Fin. Amt
Fin. Ami excl.
Gross Iny excl Exp. Exp. Fee Uplcaded | Uploaded
Address Amt{Uusn) Fee (USD} | (FC) #nv, | Details | By Date Status
1 | EXIM_US_Cost Tempiste-Axisx  ss 6228 111140 5800000 400000 | $418238 209519 2 u Lender 02262019 @ Review
123 Cresisy Completed
Bhvd,
Springfield,
VA22152
2 BEXIM US_Cost Templefe Bisx  ss §223 111140 S4,00000 200000 51,13238 566.19 2 = Lender D2I2€/2019 & Rstumed
122 CGreeisy
Bhd,
Springfietd,
VA 22152
3 BEXIM US_Cost Templale-2xdsx | ss £238 111140 S2E4E4D 1424720 5270.e4 13542 10 ] Lender DIDE2ME @ Pending
123 Creelzy Bans
Bhd, Review
Springficld,
VA 22152
Tolals §14,848.40 742420 §5,595.60 2,797.60 14
Piease provide any
addifional comments you
want to include with this
request
Comments History:

22612018 arendt test
272612019 arendt test
2262019 ebdaijan A B&3-Submitisd

St st
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